
Appendix C – Electronic Information Source Policy I609 

 

It is the policy of the Lafayette School Corporation to provide access to electronic information sources to all schools 
within the financial resources of the Lafayette School Corporation.  The Lafayette School Corporation views 
electronic information sources as extensions of school libraries, opening up vast, diverse, and unique resources to 
extend and enhance the learning process. 

It is recognized that a small percentage of the material available in this format may not be considered to be of 
educational value within the context of the school setting.  However, on a network where people from around the 
globe are adding material continuously, it is impossible to ensure that a user will not encounter controversial material. 
It is believed that the information and interaction available outweigh the potential that users may encounter material 
that is inconsistent with the educational goals of the Lafayette School Corporation. 

Therefore, prior to using electronic information sources, each user must have a signed Electronic Information Source 
Use Agreement on the file in the school.  Student agreements must contain the signature of the student, and, if the 
student is under the age of 18, the signature of the parent or guardian. 

 

ELECTRONIC INFORMATION SOURCE AGREEMENT 

Access to electronic information is now available to students and staff in the Lafayette School Corporation.  It is believed 
that electronic information sources are extensions of the school library, opening up vast, diverse, and unique resources 
to extend and enhance the learning process.  The goal in providing this service is to continue to promote educational 
excellence through resource sharing and communication.   

The Internet/Intranet (network) is made up of hundreds of thousands of computers throughout the world, and millions 
of individuals who publish, discuss, and collaborate on the full range of imaginable topics.  Some of the multitude of 
resources available to students and teachers include:   

1.   Unified Communication (UC)- the ability to communicate with people around the world.  

2.   Libraries - access to many university library catalogs, the Library of Congress, and ERIC .  

3.   Software that has been approved by the district.  

4.   Data Management Systems – the ability to input grades by teachers, view grades and standardized test 
scores by students and parents, view schedules etc.   

The District expects that teachers will blend thoughtful use of the network throughout the curriculum and will provide 
guidance and instruction to students in its use.  As much as possible, access from school to Internet resources should 
be structured in ways that point students to resources evaluated prior to use.   

With access to computers and people throughout the world comes the availability of material that may not be 
considered to be of educational value within the context of the school setting.  On a network where people from around 
the globe are adding material continuously, it is impossible to ensure that a user will not encounter controversial 
material.  Users bear the same responsibility with information on the Internet as they do with any other information 
source, such as television, telephones, radio, movies, and other possibly offensive media.  The information and 
interaction available outweigh the potential that users may encounter material that is inconsistent with the educational 
goals of the Lafayette School Corporation.  To this end security systems are in place to protect students and staff to 
the extent possible from accessing material that is not of educational value.   

Electronic information is provided through a complex association of governmental agencies, regional and state 
networks.  The operation of the network relies on the proper conduct of the user, who must adhere to strict guidelines.  
The guidelines are provided here so students and parents are aware of the responsibilities assumed.  This means 
using the network resources efficiently, legally, and ethically.  If a Lafayette School Corporation student user violates 
any of these provisions, he/she may face disciplinary consequences determined by building level administration.  If a 
Lafayette School Corporation staff user violates any of these provisions a consequence ranging from verbal reprimand 
to dismissal may result.   



The Electronic Information Source Agreement is to be completed annually during registration. Acceptance of this 
document is legally binding and indicatess the party who accepted has read the terms and conditions carefully and 
understands its significance.      

Terms and Conditions   

I.    Acceptable Use - The purpose of Lafayette School Corporation providing Internet access is to support research 
and education by providing access to unique resources and opportunity for collaborative work.  The use of the account 
MUST be in support of education and/or research and be consistent with the educational objectives of the Lafayette 
School Corporation.  The following uses of school-provided Internet access are NOT permitted:   (This list is not all 
inclusive).   

A. To access, upload, download, or distribute pornographic, obscene, or sexually explicit material;  

B. To transmit obscene, abusive, sexually explicit, or threatening language;  

C. To violate any local, state, or federal statute;  

D. To vandalize, damage, or disable the property of another individual or organization;  

E. To access another individual’s materials, information, or files without permission; and,  

F. To violate copyright or otherwise use the intellectual property of another individual or organization without 
permission.  

G. To access sites protected from use by security systems including but not exclusive of social networking 
sites and pornography sites. H. To utilize proxy servers or web sites to circumvent security systems with the 
intent on reaching web sites deemed inappropriate to the educational environment including pornography 
sites and social networking sites.  

I. To gain access to data management systems when access is not granted via appropriate usernames and 
passwords.  

J. To utilize usernames and passwords issued to others.   

II.   Privileges - The use of electronic information and data management systems  

is a privilege, not a right.  Access entails responsibility.  Inappropriate use will result in cancellation of privileges.  The 
network administrators may close an account at any time, and will deem what is inappropriate use.  Their decision is 
subject only to review by the administrator or designated certified personnel of the Lafayette School Corporation.  The 
administration, faculty, and staff of the Lafayette School Corporation may request the network administrator to deny, 
revoke, or suspend specific user accounts.  Additional disciplinary action may be determined at the building level in 
keeping with existing procedures and practices regarding inappropriate language or behavior.  When and where 
applicable, law enforcement agencies may be involved.   

III. Network Etiquette - Users are expected to abide by the generally accepted rules of network etiquette.  These include, 
but are not limited to, the following:   

    A.   Politeness.  Do not threaten or become abusive in messages to others.        

B.   Appropriate language.  Do not swear, use vulgarities or any other inappropriate language.     

C.   Personal addresses or telephone numbers should not be revealed, including one’s own, friends, family, 
or colleagues.     

D.  Usernames or passwords shall not be shared with others.     

E.   E-mail is not guaranteed to be private.  Electronic messages and files stored on school-based computers 
may be reviewed.  Administrators and faculty may review files and messages to maintain system integrity and 
ensure that users are acting responsibly.     

F.    Do not respond to unsolicited Email. If you receive offensive unsolicited Email, notify your network/building  

administrator immediately.     



G.   When using social media, students should not post personal information on-line, engage in threatening 
behavior towards others or engage in any activities or behaviors that constitute cyberbullying.     

H.   If a student believes they have been a victim of cyberbullying they should report the offensive content, 
threat or behavior to the school administration immediately and when possible provide supporting 
documentation of the cyberbullying that occurred. 

  

 IV.  The Lafayette School Corporation makes no warranties of any kind, whether expressed or implied, for the service 
it is providing.   

A.   The Lafayette School Corporation will not be responsible for any damages suffered by the user.  This 
includes loss of data resulting from delays, nondeliveries, misdeliveries, or service interruptions regardless of 
cause, or user errors or omissions.     

B.   Use of any information obtained via these resources is at the user’s risk. The Lafayette School Corporation 
specifically denies any responsibility for the accuracy or the quality of information obtained through its service  

 

V.   Security - Security is very important, especially when many users are involved.   The Lafayette School Corporation 
takes security issues very seriously.   

A.   If an electronic information or data management systems security problem has been identified, a network 
administrator must be notified.  Problems must not be demonstrated to other users.  

        B.    Another person’s account, including usernames and passwords shall not be used                                           

C.   Attempts to logon to any system as a network administrator will result in cancellation of user privileges.     

D.  Any user identified as a security risk or having a history of problems with other computer systems may be 
denied access to electronic information sources and data management systems.  

 

 

VI. Vandalism - Vandalism will result in cancellation of privileges.  Vandalism is defined as any malicious attempt to 
harm or destroy the information of another user or any of the agencies or networks connected to the Internet.  This 
includes, but is not limited to, the uploading or sending of computer viruses.   

 

VII. It should be understood that a student who violates the agreement and has access denied to 

electronic information and data management systems may put themselves at risk of earning the type of 

diploma they desire.  Many courses are constructed with great reliance on electronic information use 

and/or data management systems use.  A student who has lost these privileges may be denied 

enrollment into certain        courses.  


